SCHOOL DISTRICT OF OKALOOSA COUNTY
TECHNICAL ASSISTANCE MEMORANDUM

FINANCE
FINANCE TAM: 2001-011
CONTACT: Patricia K. Hagan
Accountant
TELEPHONE: (850) 689-7133
Property Control Dept,
TO: Al Principals
FROM: Patricia Wascom, Chief Financial Officer \-f z&fl’ca«/ &(/Jad T .
DATE: May 21, 2001
SUBJECT: Instructions for Teacher Computers
For Teachers Who Are Retiring, Leaving the District or Moving to Another Schaal or Department in the
Districe

If you have teachers that arc retiring, leaving the District, or not returning for any reason, please do not allow teachers to leave
for the summer without settling the computer questions. Instructions for handling teacher computers are as follows:

Top-Netch Teacher Compuier: Teachers were able to earn computers for their classrooms in the Top-Notch Teacher
program,

If the teacher in this program js retiring or leaving district employment, the computers will remain at the sehool and can
be reassigned to classrooms or labs at the principal’s discretion.

il the teacher is being reassigned to another school in the Distriet, 2 Form MIS 2088 must be completed and signed by
the principal at both schools for the computers to be removed from their current inventory site and transferred to a new
location.

Computers for Teachers Program: Teachers that were assigned computers under this program are required by contract o have
the computers at the school when they are there.

If teachers are reliring or leaving district employment, they have the option of purchasing the computer or leaving it at
the school.

a.  If'the teacher wishes to purchase the computer, please call Properiy Control at 689-7363 1o later than May
29, 2001 and have the property number and the ieacher’s name available. We will prepare the proper
paperwork for purchase of the computer and forward it to you for signatures. Please relurn the signed
paperwork and the check Lo pay for the computer to the Property Department along with the tag from the
computer. The check should be made payable to the Okaloosa County School District.

b.  Ifthe teacher does not wish to purchase the computer, please call us at (850) 689-7363. We must pick up the
computer and have it “ghosted” by BTG. Once this process is completed, we will return the computer to
your school remove the teacher’s name as the responsible party, and assign the computer to your school’s
inventory. We realize that many of you have personncl that are able to “ghost” these computers. However,
we require that the above steps be followed in order for the District to properly account for the computers on
propertly inventory records.

Thank you for your assistance in this matter,

C Asst. Superintendents
Quality Assurance
Chicf Human Resource Officer
Chief Information Officer
Community Affairs
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FILE NO.= 113
ND. COM  ABBR/NTWK  STATION NAME/
TELEPHONE NO.
Ep1 oK [33] SOUTHSIDE
o2 oK [34) UALPARAISO
203 oK [35] WALKER
o84 oK [36] WRIGHT
0oS oK [96] DIJ
006 oK [97) DESTINMS
07 oK [98) DAVIDSON
ooe oK [99) ANT 10CH
269 oK <@1> BAKER
910 oK <22 BAUT
P11 0K <o3> BRUNER
12 oK <@4> BLUEWATER
213 oK <OS> BOB SIKES
P14 oK <@6> CHEROKEE
15 oK <7 CHOCTAWHATCHEE
016 oK <@ COMBSNEWHE [GHTS
P17 oK <89 CRESTULEHIGH
P18 ING <185 COURTHOUSE
919 oK 11> DESTIN
220 oK a2 EDGE
o2l oK <13 EDWINS
(f:) 922 oK <14) ELL I0TPOINT
-7 g3 Ok 15> FLOROSA
224 oK 16> FTWALTON
P25 oK <47 KENLIOOD
226 oK <18> LAURELHILL
227 oK 19> LEWIS
228 oK <20 LONGWOOD
229 oK <@L MARYESTHER
230 0K <22 MEIGS
31 0K <23> NICEVILLE
@32 0K <245 NORTHLIOGD
933 oK <25> OAKHILL
034 oK <26> OCEANCITY
235 ok @2 PLEW
236 oK <285 PRYOR
237 oK <29 RICHBOURG
239 oK <3o> RUCKEL
@39 oK G SHAL IMAR
4D oK 3 SILUERSANDS
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START=MAY-22 14:33

END=MAY-22 16:14

PAGES  PRG.NO. PROGRAM NAME
882892 [P1] SCHOOLS
e92-802 (P11 SCHOOLS
Bez2-a02 [P1l] SCHOOLS
voz-692 [PLl) SCHOOLS
po2-eu2 [P1] SCHOOLS
Bg2-002 ([PL] SCHOOLS
802802 L(P1] SCHOOLS
oe2-002 P11 SCHOOLS
Pe2-802 [P1] SCHOOLS
gpz/a9z2 [Pl SCHOOLS
Be2-902 (P1) SCHODLS
0e2-802 [P1) SCHOOLS
gaz2-ep2 [P1) SCHOOLS
2,082 I[P1] SCHOOLS
eB2-0p2 [P1] SCHOOLS
ee2-e02 [P1) SCHOOLS
pezse02 (P11 SCHOOLS
ez [P1) SCHOOLS
g02-802 [P1) SCHOOLS
202-602 [Pi) SCHOOLS
Bgz-e02 [P1) SCHOOLS
ga2-epz2  [F1] SCHOOLS i
PP2-882 (P11 SCHOOLS
ep2-002 [PL) SCHOOLS
pe2roe2 (P11 SCHOOLS
Be2/002 [P1] SCHOOLS
Boz2-a82 [P1] SCHOOLS
Boz-ae2  [PL] SCHOOLS
pe2/882 [P1) SCHOOLS
vg2-082 [P1] SCHOOLS
po2-002 (P11 SCHOOLS
PR2/982 [P1] SCHOOLS
ge2-002 [P1] SCHOOLS
PP2/802 [P1] SCHOOLS
po2-882 [P1] SCHOOLS
Yo2-802 P1) SCHOOLS
Bo2-082 IP1] SCHOOLS
pp2-8B2 ([P1] SCHOOLS
PR2-2B2 ([(P1] SCHOOLS
pe2-/802 (P1] SCHOOLS
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School District of Okaloosa County
FINANCE DEPARTMENT

120 Lowery Place, S.E.
Fort Walton Beach, Florida 32548-5595
Telephone (850)833.7652

L I N L L




CDNTINUE FROM PREVIOUS PAGE 001
-—- A

Fort Walton Bcach Flonda 32548 5595
Telcphone (850)833.7652
FAX (850)833-7699

FAX TRANSMITTAL SHEET
DATE: 5//2,2// o/ TIME:___/e. 30,0m
PLEASE DELIVER IMMEDIATELY TO THE FOLLOWING NAMED RECIPIENT:
NAMED RECIPIENT:___ A// JSthool Bookhesper.s

- RECIPIENT'S FAX NUMBER:

SENDER’S NAME: Enance.

SENDER’S PHONE NUMBER: __ £33 - 7652

NUMBER OF PAGES: 2, (INCLUDING COVER SHEET)
MESSAGE:

If you did not receive all pages listed or if pages are not legible, please immediately notify
sender by telephone. Original will be sent if requested or required.

CONFIDENTIALITY NOTICE

THE DOCUMENTS ACCOMPANYING THIS FAX TRANSMISSION MAY CONTAIN CONFIDENTIAL INFORMATION.
ALL INFORMATION TRANSMITTED 1S INTENDED ONLY FOR THE USE OF THE ABOVE NAMED RECIPIENT. IF
YOU ARE NOT THE NAMED RECIPIENT, YOU ARE NOT AUTHORIZED TO READ, DISCLOSE, COFY, DISTRIBUTE

OR TAKE ANY ACTION IN RELIANCE ON THE INFORMATION, AND ANY ACTION OTHER THAN IMMEDIATE
DELIVERY TO THE NAMED RECIPIENT IS STRICTLY PROHIBITED. {F YOU HAVE RECEIVED THIS FAX IN
ERROR, DO NOT READ THE INFORMATION, AND PLEASE IMMEDIATELY NOTIFY THE SENDER BY TELEPHONE
TO ARRANGE FOR A RETURN OF THE DOCUMENTS. IF YOU ARE THE NAMED RECIPIENT YOU ARE NOT
AUTHORIZED TO REVEAL ANY OF THIS INFORMATION TO ANY OTHER UNAUTHORIZED PERSON, AND ARE
HEREBY INSTRUCTED TQ DESTROY THE INFORMATION WHEN NO LONGER NEEDED.

M
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FILE NO.= 112

ND. COM  PBBR/NTWK  STATION NAME/ PAGES  PRG.NO. PROGRAM NAME w

TELLEPHONE NO.

8ol oK [33] SOUTHSIDE ve2-802 [P1] SCHOOLS
082 oK [34] UALPARAISO po2/882 [P1] SCHOOLS
ve3 oK [35] WALKER pp2-882 [P1] SCHOOLS
084 oK [38] WRIGHT eez-e62 [(PLI SCHOOL.S
BeS oK  [96] DJJ Bo2se02 [F1) SCHOOLS
ues oK  [97] DESTINMS Bo2-002 [P1) SCHOOLS
B@? oK 98] DARVIDSON po2/092 [PL) SCHOOLS
a9p8 oK [991 ANT IOCH oo2-882 (P11 SCHOOLS
%)%= oK <B1> BRKER Be2/802 [P1] SCHOOLS
p1B oK <B2> BAUT oo2-802 [P1] SCHOOLS
21l oK <@3> BRUNER po2-802 [P1] SCHOOLS
pl12 oK  <B4> BLUEWATER oe2-682 (P1] SCHOOLS
213 oK <85> BOB SIKES oR2/082 [P1) SCHOOLS
@14 oK <Bs&> CHEROKEE Be2-8p2 [P1) SCHOOLS
815 oK <B7> CHOCTRWHATCHEE ee2-282 [P1) SCHOOLS
16 oK <es> COMBSNEWHE IGHTS poz2-682 [PL] SCHOOLS
Q17 oK <@9> CRESTULEHIGH po2/002 [P1] SCHOOLS
P18 INC 18> COURTHOUSE PEv g2 (P11 SCHOOLS
219 oK 11> DESTIN ge2-082 [P1] SCHOOLS
pze oK <12 EDGE 0e2-802 [P1] SCHOOLS
221 oK <13> EDWINS g22/802 [P1) SCHOOL.S
a22 oK <14 ELLIOTPOINT pp2/802 [P1) SCHOOLS
23 oK <15 FLORDSA pp2-882 [P1) SCHOOLS
024 oK <1&> FTWAL. TON Pe2-002 [P1] SCHOOLS
225 oK 17 KENLOOD Bo2-e82 [P1) SCHOOLS
vz6 oKk <18> LAURELHILL Ph2-B82 [P1] SCHOOLS
827 oK <19 LEWIS gp2-802 [P1] SCHODLS
vz8 oK 28 LONGWOODD Bez/e02 [Pl] SCHOOLS
829 oK (21> MARYESTHER po2-062 [P1] SCHOOLS
836 oK <22 MEIGS 02802 [P1) SCHOOLS
631 oK <23 NICEVILLE o992/882 ([P1) SCHOOLS
032 oKk <24 NORTHWOOD po2/082 [P1l) SCHOOL.S
933 oK <25 OAKHILL pR2/e02 [PL] SCHOOLS
B34 oK <26> OCEANCITY Be2/802 [(P1] SCHOOLS
B35 oK Q@7 PLEW ee2-002 [Pl SCHODLS
B36 oK 28 PRYOR gp2-892 [Pl SCHOOLS
237 oK <29 RICHBOURG Po2-002 (P11 SCHOOLS
838 oK <3e> RUCKEL po2-8R2 [P1) SCHOOLS
033 oK <31> SHAL IMAR onz2-892 [Pl) SCHOOLS
B4 oK 32> SILUERSANDS po2/082 [P1l) SCHOOL.S
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School District of Okaloosa County
FINANCE DEPARTMENT

120 Lowery Place, $.E.
Fort Walton Beach, Florida 32548-5595
Telephone (850)833-7652




LV LOWCTY rlace, 3.1,
Fort Walton Beach, Florida 32548-5595
Telephone (850)833-7652
FAX (850)833.7699

FAX TRANSMITTAL SHEET
DATE: ,5J zgg//)f TIME:_ /... 30,490?
PLEASE DELIVER IMMEDIATELY TO THE FOLLOWING NAMED RECIPIENT:
NAMED RECIPIENT: 4}/ Prin c/‘,ﬂa/f
RECIPIENT'S FAX NUMBER:

SENDER'S NAME: /NG /0.
SENDER’S PHONE NUMBER: £33~ Y52,

NUMBER OF PAGES: 2 (INCLUDING COVER SHEET)

MESSAGE:

If you did not receive all pages listed or if pages are not legible, please immediately notify
sender by telephone, Original will be sent if requested or required,

CONFIDENTIALITY NOTICE

THE DOCUMENTS ACCOMPANYING THIS PAX TRANSMISSION MAY CONTAIN CONFIDENTIAL INFORMATION.
ALL INFORMATION TRANSMITTED IS INTENDED ONLY FOR THE USE OF THE ABOVE NAMED RECIPIENT. IF
YOU ARE NOT THE NAMED RECIPIENT, YOU ARE NOT AUTHORIZED TO READ, DISCLOSE, COPY, DISTRIBUTE

OR TAKE ANY ACTION IN RELIANCE ON THE INFORMATION, AND ANY ACTION OTHER THAN IMMEDIATE
DELIVERY TO THE NAMED RECIPIENT I$ STRICTLY PROHIBITED. IF YOU HAVE RECEIVED THIS FAX IN
ERRCR, DO NOT READ THE INFORMATION, AND PLEASE IMMEDIATELY NOTIFY THE SENDER BY TELEPHONE
TO ARRANGE FOR A RETURN OF THE DOCUMENTS. IF YOU ARE THE NAMED RECIPIENT YOU ARE NOT
AUTHORIZED TO REVEAL ANY OF THIS INFORMATION TO ANY OTHER UNAUTHORIZED PERSON, AND ARE
HEREBY INSTRUCTED TO DESTROY THE INFORMATION WHEN NO LONGER NEEDED.
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