




THE SCHOOLDISTRICTOF ESCAMBIACOUNTY
PROCUREMENT DEPARTMENT

75 NORTH PACE BLVD.
PENSACOLA, FL 32505

PHONE (850) 469-6205
https://escambiaschools.org

KEITH LEONARD, SUPERINTENDENT

December 17, 2024

Ray Millet
Supreme Paper Supply 
8965 Pensacola Boulevard 
Pensacola, FL 32534

Dear Mr. Millet,

Subject: Request for Additional Contract Extension for RFP #151702 – Dispensing 
System for General Cleaning Supplies

I hope this message finds you well. I am writing to you on behalf of the Escambia County School 
District (District) regarding the current contract extension for Dispensing System for 
General Cleaning Supplies, RFP #151702, which is set to expire on February 28, 2025. We 
are continuing to move forward in the preparation of Request for Proposal (RFP 
#250604) - Custodial Dispensing Systems. The Escambia County School District requires 
additional time to finalize the posting and award process for the new RFP. To facilitate a 
smooth transition and maintain uninterrupted services during this period, the District is 
requesting an additional  extension through May 31, 2025.

We kindly request your consideration of an additional ninety-one (91) days to extend the 
current terms and conditions for the period of March 1, 2025 through May 31, 2025. This 
extended term would ensure continuity of service while we progress and finalize the new 
RFP process. Your continued partnership is invaluable to the Escambia County School 
District, and we look forward to discussing this matter further with you.

Please let us know if you have any questions. Thank you for your cooperation.

Sincerely,

Tamara Harden
Senior Procurement Specialist

Supreme Paper Supply, hereby agree to the existing pricing, terms, and conditions for RFP 
#151702 for the extended period of March 1, 2025 - May 31, 2025.

__________________________________________________________________________
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