SCHOOL DISTRICT OF OKALOOSA COUNTY

FINANCE DEPARTMENT

SUBSTITUTE BUS DRIVER TIME SHEET

	SUBSTITUTE NAME
	     
	Employee ID 
	     
	*JI
	   

	DEPARTMENT
	     
	
	*JI:
	40-41
	Regular Bus Drivers

	
	
	
	
	77
	Sub Bus Driver

	
	
	
	
	20-31
	Bus Assistant

	
	
	
	
	74
	Sub Bus Assistant


	DATE
	NAME OF REGULAR DRIVER
	EMPLOYEE ID
	JOB
	AM
	PM
	OTHER PAY
	SUB

	
	SUBSTITUTED FOR
	NUMBER
	ID
	HRS
	HRS
	HRS/CODE
	CODE

	     
	     
	     
	  
	     
	     
	     
	   
	     

	     
	     
	     
	  
	     
	     
	     
	   
	     

	     
	     
	     
	  
	     
	     
	     
	   
	     

	     
	     
	     
	  
	     
	     
	     
	   
	     

	     
	     
	     
	  
	     
	     
	     
	   
	     

	     
	     
	     
	  
	     
	     
	     
	   
	     

	     
	     
	     
	  
	     
	     
	     
	   
	     

	     
	     
	     
	  
	     
	     
	     
	   
	     

	     
	     
	     
	  
	     
	     
	     
	   
	     

	     
	     
	     
	  
	     
	     
	     
	   
	     

	     
	     
	     
	  
	     
	     
	     
	   
	     

	     
	     
	     
	  
	     
	     
	     
	   
	     

	     
	     
	     
	  
	     
	     
	     
	   
	     

	     
	     
	     
	  
	     
	     
	     
	   
	     

	     
	     
	     
	  
	     
	     
	     
	   
	     

	
	
	TOTAL HOURS
	
	     
	     
	     
	
	


	TOTAL HOURS WORKED

THIS REPORTING PERIOD
	     
	
	
	

	
	
	
	SUB REASON CODES:
	OTHER PAY REASON CODES:

	
	
	
	LV – Leave without pay
	VO – Vo Tech Run

	
	
	
	OT – Other
	LC – Learning Center

	
	
	
	PS – Personal Leave
	TR – Training

	
	
	
	SK – Sick Leave
	HC – Handicapped Run

	
	
	
	TD – Temp. Duty Elsewhere
	EH – Extra Hours

	
	
	
	VC – Vacancy
	FT – Field Trip

	
	
	
	WS – Workshop
	BI – Bus Inspection

	
	
	ER – Extra Run

	
	
	COA – Council on Aging

	
	
	

	AUTHORIZED SIGNATURE
	
	

	
	
	

	THIS FORM IS TO BE COMPLETED FOR EACH SUBSTITUTE BUS DRIVER EMPLOYED DURING THE PAYROLL REPORTING PERIOD.
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