Okaloosa County School District
Monthly Bank Statement Review – Checking Account
	School:
	     

	Month/Year:
	     


	When reviewing the bank statement, please pay special attention to the items on this list.  Check each box as you review the statement. 

	 FORMCHECKBOX 
  A.  There should be no checks made payable to “Cash.”  If there are, this is an audit concern and should be noted below.

	 FORMCHECKBOX 
  B.  There should be no checks made payable to the bookkeeper other than for reimbursement and imprest fund.  It is recommended that change funds be made payable to the individual responsible for the change.  Using vendor names such as “bookkeeper – reimbursement” and “bookkeeper – imprest fund” make these items easy to identify.  If you have a concern, please note below.

	 FORMCHECKBOX 
  C.  If you notice several checks made payable to an unfamiliar vendor, this may be an audit concern.  For further investigation, note the name of the vendor below.

	 FORMCHECKBOX 
  D.  If you see a check for an unusually large amount and are concerned as to whether or not it is legitimate, note the check number below. 

	 FORMCHECKBOX 
  E.  All checks should be signed by two authorized check signers.  If any checks are signed by only one person or unsigned, please note the numbers below.


Notes:
	     

	     

	     

	     

	     

	     

	     

	     


	Reviewed By:

	

	     

	

	Date:       








